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PROCEDURES FOR INTERNATIONAL PROGRAMS SEEKING ACPHA ACCREDITATION
The following process is for any program located outside of the United States that is interested in securing ACPHA accreditation. The requirements within this process confirm the quality of the program activities that fall within the scope of the accrediting activities for which the Program assumes responsibility. ACPHA will assign an accreditation liaison to interact with the program during the process.
1. 
The Program must provide evidence that demonstrates that it meets the following requirements.
A. Be part of an educational institution that is authorized by a Regional/National/Governmental agency in the country of the applicant. Documentation must include:
· A letter from that agency showing legal permission to operate and grant degrees along with their permission to seek this programmatic accreditation. * 
B. Has a statement of mission appropriate to a postsecondary program.

C. Offers postsecondary educational instruction leading to an associate or baccalaureate degree (or its equivalent) in hospitality or tourism administration/management.

D. Must have institutional approval for courses and degree(s) offered. Documentation must include 
· A letter from chief officer i.e., President/Provost/Rector/Dean that states the program has authorization to proceed with an accreditation application.

E. Has a formally designated director (or the equivalent) of the program.

F. Able to submit all accreditation materials (including any supporting documents) in English.

G. Has been in continuous operation for at least four years and has had at least three years of graduating classes by the time of review.

H. Has a teaching faculty assigned to the program.

I. Makes freely available to all interested persons (and especially to its potential and enrolled students) an accurate, fair, and substantially complete description of its program and related activities, policies, and procedures.

J. Admits students under policies and procedures that are appropriate to the program and does not discriminate with respect to age, sex, ethnic background, race, creed, or disability.

2.  
Once the above items have been received and deemed suitable, the institution, on behalf of the program, 
must also schedule a video conference between the ACPHA Liaison, a representative of the institution 
responsible for accreditation, and a representative of the in-country governmental and non-governmental 
accreditation or quality assurance entities regarding the accreditation organization’s current and 
proposed accreditation activities. The program will provide an interpreter as needed. *
*  If the institution is accredited by a Regional Accrediting Agency recognized by the U.S. Secretary of Education, then it shall be deemed that these verification steps have been met. 

3. 
The Program will submit the International Program Readiness Review form and the Readiness Review 
Fee. 
A. The program must host and fund an in-person Readiness Review visit from an ACPHA Accreditation Liaison. The liaison will work with the Program to finalize the visit.  Note: If the plane flight is more eight hours or more, the program must provide business class travel. 
B. Upon completion of the in-person Readiness Review visit, the Liaison will submit a final report to the Commission or its representative to determine if the Program is operationally ready to move forward. 

4. 
Once the Commission or its representative determine that the program appears to be ready to move 
forward, the program will be notified of the decision. The Program will then file the Formal Application 
Form including the non-refundable application fee for initial accreditation and begin to develop their 
Self-Study Report to be submitted within 12 months. 
Details can be discussed with the ACPHA Executive Director.  
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